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NONOXXEHHA
npo npunmaneHy KOMiIcito NpuBaTHOi ycTaHoBK «YHiBepcuTeT «KMIBCbKa LLKONa €KOHOMIKM»

1. 3aranbHi NONOXeHHA

1.1. MNpeamet perynioBaHHA. Lle MNOMNoXeHHs peryne nopsgok poboTu, npuHUMNM Ta
KoMmneTeHuil npuimanbHoi KoMmicil MpuBaTHOT ycTaHoBU «YHiBepcuteT «KuiBCbka LUKOMa
ekoHomikn» («KLUE»), sk poboyoro oprany KLUE Ha nepiog BCTynHOT kKamnaHil.

1.2. MpuHUMnu po6oTtn npunmanbHoi komicii KLWE. Y cBoii po6oTi npunmanbHa komicia KLUE
KepyeTbCa NPUHUMNAMW: BIAKPUTOCTI, 06’€EKTMBHOCTI, aBToMartu3auii, umdposisadii (abo
npuHUUNOM «paperless») 3agna mMakcMmarbHOT NPO30pOCTi Ta edeKTUBHOCTI npouecy
BCTYNy Ha HaB4aHHS B KLLE.

2. Cknap npunMarnbHOi KoMicii.

2.1. TepcoHanbHWin cKknag npuriManbHOl KoMICiT 3aTBepaXyeTbCa Haka3oMm pektopa KLIE
CTPOKOM Ha OAWH KaneHOapHwi pik. Hakas npo 3aTBepmXeHHs cknagy npuimarnbHoi
Komicii Ta cknagy ii CTpyKTypHMX migpo3ainis Bugaetbcs pektopom KLWE go 10 TpaBHs
KOXXHOro KaneHaapHOro poky.

2.2. [lo cknagy npurimMarnbHOT KOMICiT BXOAAT:

(1) ronoea npuinmaneHoi komicii KLUE;

(2) 3acTynHuKM ronosu npumansHoi komicii KLUE;

(3) BignosiganbHui cekpetap npuimanbHoi Komicii KLUE;

(4) ynoBHOBaXeHi 0cobu NpuiManbHOI KOMICIT 3 MUTaHb MPUNHATTA Ta Po3rNsagy eneKTPOHHUX
3asB.;

(5) 3acTynHuUK (-1) BignoeigansHOro cekpetaps npuimMmarbHOT KOMICI.

2.3. B koMmneTeHUil0 NnpuiManbHOi KOMicii BxogUTb:

(1) opraHizauisa npurioMy 3asiB Ta AOKYMEHTIB Big BCTYMHUKIB, MPUAMAE PilUEHHS MPO OOMYCK
BCTYMHMKIB 40 y4aCTi B KOHKYPCi (40 y4acTi y BCTYMHUX BUNPOBYBaHHSAX);

(2) cTBOpeHHSs kapTok isndHmnx ocidé B €EEBO 3a HaaBHOCTI (1) cneuianbHUX ymMoB BCTyny, (2)
3a HasgBHOCTI po3bixxHOCTen B AaHux BcTynHuka B EAEBO, (3) y pasi nogaHHs JOKyMeHTa npo
paHiwe 30006yTy OcBiTY iHdopMaLis nNpo akun BiacytTHA B €EAEBO, 3a ymoBW, WO [AOKYMEHTU
Npo OCBITY BUAAHI A0 3anpoBagXXeHHSA PoTononiMepHUX TEXHOMOTIN IX BUrOTOBMEHHS;

(3) KOOpOMHYE AIANbHICTL CTPYKTYPHUX MigPO34iniB WoAo NigroToBKM Ta NPOBEAEHHS
KOHKYpCHOro Biabopy;

(4) npurmae pileHHs Npo 3apaxyBaHHs BCTYMHUKIB 3a (hopmamMu HaBYaHHS | Jkepenamm
iHaHCyBaHHS.



2.3. CTpyKTYpHi nigpo3ainu npunmMmanbHOI KOMicii.
2.3.1. KoHcynbTauinHUM LeHTp NpUnManbHOI KOMicil.

(1) UWinb. KoHcynbrauiiHMi LUeHTP CTBOPKETLCA | Aie 3 METO HagaHHsa iHopmaLinHOi
NigTPUMKN BCTYMHMKaAM MNif Yac peecTpauii enekTpoHHUX KabiHeTiB Ta NofgaHHA 3asiB B
eNeKTPOHHIN dhopmi.

(2) Cknapg. o cknagy KOHCYNbTauiiHOro LEeHTPY BXOASTH LWoHanmeHwe 2 npauisHuku KLLE.

(3) KomneTteHuis. MpeacraBHMKM KOHCYNbTALIMHOIO LEHTPY, 3@ 3BEPHEHHSAM BCTYMHUKIB MalOTb
npaso:

e HagaBaTW KOHCynbTalil, PO3’SICHEHHSA LWOAO peecTpauii enekTpOHHMX KabiHeTiB Ta
nofaHHA 3asiB Y erNeKTPOHHIN opMi;

® 332 3BEepHEeHHAM BCTYNHUKa Jornomaratm B peecTpauil Ha Yy4vacTb Yy BCTYMHUX
BUNPOOYBaHHSAX;

e HiLitOBaTU CTBOPEHHS KapTku (isnyHoi ocobn B €EJEBO 3a HasBHOCTI (1) crneuianbHUX
yMOB BCTyny, (2) 3a HasdABHOCTI po3bixHocTen B gaHux BcTynHuka B €LEBO, (3) y pasi
nodaHHA AOKYMEeHTa npo paHiwe 34006yTy OCBITY iHOpMauis nNpo SKUA BiACYTHA B
€0EBO, 32 yMOBM, LIO [JOKYMEHTW nMpO OCBITY BWAaHi [0 3anpoBagXeHHS
doTOMNOMNIMEPHNX TEXHOSOTIN TX BUFOTOBIIEHHS.

2.3.2. ®axoBi aTecTauinHi KOMici.

(1) Cknaa. [Jo cknagy KOXHOI haxoBOi aTecTaliiHOi KOMICIT BXOAWUTb HE MEHLLE TPbOX YreHiB
KOMICIii, BKMtO4aluM He MeHWwe 2 HaykKoBO-MedaroriyHMx npauiBHUKIB, $Ki MaloTb
npautoBatn B KLLE.

(2) KomneTteHuia. ®axosi atectauiniHi KOMIciT NnpoBoaATb dyaxoBi BCTYMHI icnuTh (B TOMY vucHi
ansa iHosemuiB), nepepbaveHi MNpasunamn npunomy KLWE, npu BCTyni Ha HaB4aHHA Ta
OLiHIOIOTb X pesynbraTiu.

2.3.3. Komicii 3 npoBegeHHsA cniBbecin.

(1) Cknaa. o cknagy Takux KOMICI BXOAUTb LLOHAWMEHLLE ABOE YfIEHIB KOMICIT, BKMNOYa4m
HaykoBo-negaroriyHmx npauisHukis KLLE Ta 3anpoleHux axisuis.

(2) KomneteHuii. Komicia ¢opmye nporpamu cnisbecia, npoBoauTb Ta OUIHIOE pesynbratu
cnisbecia.

2.3.4. AnensilinHa Komicig.

(1) UWinb. AnensuiiHa Komicia yTBOpPIOETbCA ONsi 3abe3neyeHHs Ta MOXIMBOCTI peanisauii
npaBa BCTYMHWKIB Ha OCKapXEHHs pe3ynbraTiB OLUiHIOBaHHSA (axoBux BuNpobyBaHb,
cnisbecia.

(2) Cknap. o cknagy anensiuinHoi Komicii BXOAWUTb LWOHaWMeHLWwe Tpoe ocib. [onoBoto
anensuinHol KoMicii npusHayaeTbCs MPOPEKTOp 3 OCBITHIX iHHoBauin KLWE. o cknagy
anensiLinHoi  KOMICii He MOXyTb BXOAUTM 0CobU, SKi € YneHammn axoBux aTtecTtauiiHuX
KOMicCii, KOMicCih 3 npoBefeHHA cniBbecif, KOMICii 3 po3rnagy MoTMBaLINHUX NIUCTIB.



(3) KomneteHuia. Kowmicis posrnsggae ckapru Big BCTYMHUKIB Ha pes3ynbTaTi OLiHIOBaHHSA
Oyab-AKOro BCTYMHOro BUNPOOYBaHHS, ke npoBoguTbes KoMiciamu KLLE.

2.3.4.1. Npouepypa anensuii.

(1) IHiuitoBaHHA. BcTynHUMK MOXe peanisyBaTM CBOE NPaBO Ha OCKapXeHHA pesynbraTis
BCTYMHMX BUNPOOYyBaHb, HanpaBMBLUM CKapry Ha agpecy npunmanbHol komicii KLUE.
Ckapra noBuHHa OyTu nmignucaHa kBanigikoBaHUM €NTEeKTPOHHUM MNiANMCOM BCTYMHUKA Ta
3anoBHeHa BignoBigHO Ao 3atBepaxeHoi B KLWWE dopmi. B iHwWoMy BMnaaky, ckapru, LWo
Haginwnn [0 npuimanbHOi KoMicii ©6e3 HaknageHoro KkeanicikoBaHoro nignucy He
po3rmnsaanTbes i NignararTs HeranHOMY NOBEPHEHHIO.

(2) Posrnapg. 3a BigcyTHOCTI migcTtaB y BIiOAMOBI y MPUAHATTI cKapru, anensuinHa Komicis
CKNuKae 3acigaHHs Ansa po3rngay ckapru He nisHiwe Hixk yepes 3 AHi nicna 1l oTpUMaHHS.

AnensuinHa KoMmicist He Mi3Hiwe HiXX 3a OOWH OeHb MOBIAOMMSIE 3aiHTepecoBaHMX OCib npo
yac Ta Micle Takoro 3acigaHHs. BigcyTHiCTb Ha 3acigaHHi ckapXkHMKa abo YneHiB KOMICii,
PiLLEHHS SKOI OCKapXXy€eTbCA, HE NepeLLKoaXae NPOBEAEHHIO TaKoro 3acigaHHs.

AnenguinHa KoMicia Ha CBOEMY 3acifaHHi po3rnsigae ckapry, 3acrnyxoBye JOBOAM CTOPIH Ta
npUMMace pilleHHS.

(3) PiweHHA. 3a pesynsratamu po3rnsay CKapru, KOMICis NMpuMUMae pilleHHs, fke nignucye
KOXEH YneH KoMicii kBasithikoBaHUM eneKTPOHHUM NiANMCOM He MidHille HiX Yepes ABa OHi
NiCcns NPUAHATTA TaKoro PiLeHHS.

AnensuinHa KoMicia 40BOANTb PilLIEHHS 4O BigOMa CKap)KHMKA Ta KOMICIT, piLLEHHS sIKOT
OCKap>XyBasioCb, LUMSIXOM HaACUAHHSA €NeKTPOHHOMO NNCTa 3 KOMIEK PiLLEHHSA CTOPOHAaM.

3. Mopsagok poboTH NpuNManbHOI KOMicii.
3.1. 3acipaHHsA NnpuMManbLHOI KOMiICii.

(1) BHeceHHs nNuTaHb AnNA po3rnaay. [nNd BUHECEHHS NUTaHHA Ha po3rnsag npuiManbHol
KOMiCii, Byab-aKMI 4neH KOMiIcii HanpaBnsde Ha E€MNeKTPOHHY MOLUTY rofoBi NpUAMAarbHOI
KOMicii nepenik nuTaHb Ansi 06roBopeHHsA. Y pasi, AKWwo CyH’€eKTOM BMHECEHHS NMUTAHHSA
Ana obroBopeHHs € rorioBa 4uM BiANOBIAANbHUI CeKpeTap MNpuAManbHOI KOMICiT, Taki
NUTaHHA POPMYIOTLCS B MPOEKTI MOPAAKY OEHHOTO.

(2) ®opmyBaHHA nopsaKy AeHHoro. [onoBa NpuManbHOI KOMICii bopMye NopagoK OeHHWUIA
3acigaHHsl KOMicii, Ha nigctaBi 3anuTiB Ha OBroBOpPEHHs, AKi A0 HbOro Haginwnu. Y
nopsaKky AeHHOMY BKa3yeTbCA Yac, AaTa, Micue 3acigaHHsa npunMansHOi KOMiIciT Ta nepenik
NMUTaHb, SKi BUHOCATLCA HA OBroBOPEHHS.

(3) PerynspHicTb 3acipaHb. 3acigaHHa npuimanbHOi KOMiICiT MpoBOAATbLCA 3a HasBHOCTI
NPYHaNMHIi OQHOrO MUTaHHS, siIke NoTpebye BUMPILLEHHS Ta 3HAaXOAWUTbLCA B KOMMETeHLUii
NpUMManbHOT KOMICIT.

(4) Popmar 3acigaHb. 3acigaHHs npurUManbHOI KOMICIT MOXyTb BigbyBaTmcss O4HO Ta
OUCTaHUIMHO. Y pasi CKMuMKaHHS 3acifjaHHs npuiMarnbHOT KoMICiT y  AUCTaHuiiHOMY



dopmari, B OronoLleHHi NPO CKIMKaHHA 3acijaHHSA NOBUHHO MICTUTUCSA BEG-NOCUNaHHSA Ha
OHSarH 3ycTpiu.

(5) Cy0’eKT CKNUKaHHA. 3acigaHHs NpUAManbHOI KOMICIT CKITMKAETbCA rONOBOK NPUAMarbHOT
KOMicCii He ni3Hille HixX 3a 1 AeHb A0 3acigaHHsA. Y pasi HeobXiAHOCTI po3rnaay NUTaHb, AKi
He MOXYTb OyTWM PO3rfsHYTI HAaCTYMHOro AHs, rorioBa KOMICii MOXe CKMMKaTu 3acigaHHs
NpUManbHOI KOMICIT He Mi3Hile HiX 3a TpW FOAMHN 40 TaKOro 3acigaHHs.

(6) KBopym. 3acigaHHs npuimanbHOI KOMICi € NpaBOMOYHMM, SIKWO Y HbOoMy 6Gepe yvacTb
NnonoBuHa Bif, cknagy npuimarnbHOT KOMICIT.

(7) TonocyBaHHsA. [onocyBaHHs Ha 3acigaHHi NpurManbHOI KOMICii € BIiAKpUTMM, TOOTO
piLLeHHSA NPUAMAIOTLCA LUNAXOM NIOHATTS pyK.

(8) PiweHHA. PiweHHa npuManbHOI KOMICIT odopmMnioTbCa npotokonom. [poTtokon Ta
AogaTtkMm OO0 HbOro Mignucye rorioBa npurUManbHOI KOMICIT i BignoBiganbHUn cekpetap
npurMmanbHOl KOMICIT LWISIXOM HaKNageHHs KBasiikoBaHOro €eneKkTpoHHOro nignucy
(“KEn")-

3.2. OpraHizauinHe 3abe3neyeHHA pPoO6OTM NpuMUManbHOI Komicii. Po6oTy npunmanbHOi
Komicii 3abesnevye BignosiganbHui cekpetap MNpunmaneHoi komicii KLLE.

3.3. Tpacdik pob6otru npunmanbHOiI Komicii. [padik poboTM npunmanbHOI  KOMiICIT
BU3Ha4vaeTbcsa B [Npasunax npunomy KLUE.

3.4. [JokymeHTOOOIr. [lpurmanbHa KOMICIS BMKOPUCTOBYE EMEKTPOHHUIA LOKYMEHTOOOIr
[okyMeHTH, WO HaaxodAaTb Bif BCTYMHWUKIB, NPOTOKOMW MPUAMAribHOI KOMICIT, BiOMOCTI
BCTYMNHUX BUMNpoByBaHb, 36epiraloTbCA Ha eNeKTPOHHUX HOCIsX iHpopmalii y dopmi, wo
0a€ 3MOry nNepeBipuTy iX LiniCHICTb Ha LUX HOCIsIX.

3.5. KomneTteHuii npunmMmanbHOi KOMicii:

3.5.1. MNMpunom Ta 3miHa cTaTycy 3asAB. YMNOBHOBaxeHa ocoba 3 nuTaHb NPUAHATTA Ta
po3rnagy enekTPOHHMX 3asiB, Y CTPOKW, WO Bu3HadveHi [Npasunamu npuinomy B KLUE,
po3rnsgae, peecTpye Ta NpuUMMac pilleHHs Npo 3MiHy cTaTycy 3adB BCTYMHWUKIB, 3asB
oMo yyacTi y BCTYMHMX BUNPOBYBaHHSX, Wo Haginwnm go €EOEBO.

3.5.2. OpraHi3sauia npoBeaeHHA BCTYNHUX BUNPOOYyBaHb.

(1) Mporpamn BCcTynHUX BUMNpoOyBaHb. [porpamu BCTYMHMX BUNpoByBaHb CKNadakwTbCcs 3a
3atBepakeHoto B KLLE dopmoto, KOMiCissMn, B KOMMNETEHLIT AKX 3HAXO4UTbCS NPOBEAEHHS
Taknx BuUNpoOyBaHb, LWOPOKY B CTPOKM, BM3HayeHi [MpaBunamu npunomy KLIE i
3aTBEPKYIOTbCS FONOBOK NPUMarbHOI KOMicii Ta nybnikytoTbca Ha Beb canTi KLUE.

(2) Posknag BCTYNHMX BuNpoOyBaHb. Po3knag Mae MIiCTUTU: Has3By  BCTYMHOMO
BMNpobyBaHHSA, OaTy, Yac Ta popmaT NpoBeaeHHs BUNpoOyBaHHA. [onoBa npuinManbHoi
KOMicCii bopMmye Ta 3aTBepaXye posknaz BCTYnNHWX BunpobysBaHb. Posknag BCTYMHUX
BunNpobyBaHb nybnikyetbca Ha Be6 cawTi KLWE He nisHiwe HiX 3a Tpu AHI OO no4aTky
npumMomy 3asiB Ta AOKYMEHTIB ANA BCTYNy Ha HaB4YaHHA 3a BignoBigHMMM OCBITHIMU
CTYNEHAMM.

(3) Bipomictb BcTynHOro BunNpobyBaHHsA. Bigomocti BCTynHoro  BuMNpoGyBaHHS
3aMnoBHIOKTLCH He Mi3Hille HbK Yyepe3 2 AHi nicns npoBedeHHs Takoro BunpobyBaHHSA, a



3BeJeHU MNPOTOKON NIANUCYETbCA rofioBaMy BiAMOBIOHMX KOMICIM Ta BignoBiganbHUM
CeKpeTapem.

3.5.3. PenTnHroBi cnuckn BCTYNHUKIB Ta pekoMeHAaauil A0 3apaxyBaHHS.

(1) PenTnHroBUMM CNUCOK BCTYMHUKIB (POPMYETLCA 3a KaTeropiaMum Ta [pKepernammu
iHaHCyBaHHSA BignosigHo o sumor MNpasun npunomy KLLE.

(2) Cnunckn BCTyNHUKIB, peKOMEHAO0BaHUX [0 3apaxyBaHHS 3a AepXaBHUM abo perioHanbHUM
3aMOBIIEHHSIM 332 KOXHOK KOHKYPCHOK MPOMO3ULiElD, OTPUMYIOTLCA NPUAMarnbHOK
komicieto 3a paHumu E€EBO, 3aTBepOXylTbCA pPILEHHAM MpUAManbHOI  KOMICIT i
onpuntogHotoTbes Ha Beb canTi KLLE y cTpoku, nepegbaveHi MNMpasunamu npuriomy KLLE.

3.5.4. 3apaxyBaHHs.

(1) PiweHHs npo 3apaxyBaHHS BCTYMHUKIB yXBanETbLCA Ha 3acifaHHi npunumarbHOI KOMICIT i
0(POPMITIOETLCHA NPOTOKOIOM, B IKOMY BKa3YylOTbCH YMOBW 3apaxyBaHHS.

(2) Ha nigctaBi piweHHs npunmanbHoi Komicii pektop KLUE Buaae Hakas npo 3apaxyBaHHS
BCTYMHUWKIB. [H(popmaLisa npo 3apaxoBaHMX BCTYMHWKIB OOBOOUTLCA OO0 1X Bigoma Ta
onpunogHeTbes Ha Beb canTi KLLUE.



